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Independent Accountant’s Report on
Applying Agreed-Upon Procedures

Town Board
Town of Vienna, New York

We have performed the procedures described on pages 2-10. on the accounting records of the
Town Supervisor, Town Justices, Town Clerk, and Tax Collector of the Town of Vienna, New
York, for the year ended December 31, 2024. The Town's management is responsible for its
accounting records.

The Town Board has agreed to and acknowledged that the procedures performed are appropriate
to meet the intended purpose which is to assist the Town Board in assessing whether the
activities, procedures. and controls are appropriate and in accordance with the guidelines issued
by the New York State Office of the Comptroller, This report may not be suitable for any other
purpose. The procedures performed may not address all the items of interest to a user of this
report and may not meet the needs of all users of this report and, as such, users are responsible
for determining whether the procedures performed are appropriate for their purposes.

Our procedures and findings are described in Pages 2-10 of this report.

We were engaged by the Town Board to perform this agreed-upon procedures engagement and
conducted our engagement in accordance with attestation standards established by the American
Institute of Certified Public Accountants. We were not engaged to, and did not conduct an audit
or review engagement, the objective of which would be the expression of an opinion or
conclusion, respectively, on the accounting records. Accordingly, we do not express such an
opinion or conclusion. Had we performed additional procedures, other matters might have come
to our attention that would have been reported to you.

We are required to be independent of the Town of Vienna and Board, and to meet our ethical
responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon

procedures engagement.

This report is intended solely for the information and use of management, and the Town Board
and is not intended to be and should not be used by anyone other than the specified parties.

Q“M?da “Co,LLP
Rome, New York

June XX. 2025
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TOWN OF VIENNA
AGREED-UPON PROCEDURES AND FINDINGS
For the Year Ended December 31, 2024

Procedure

pris

Tax Collector

Heparting

Evaluate provedures and controls for Tax Uollegtor reguoiting for the fullowing

» Tunely reporting and payments of tax collected to Town Supervisor

1) Inspected Town and County Tax Collection Reconciliation, veniyving ot
amount pasd 10 Town Supervisor 7) We also mspected 1he check regisier, venifymg|
date of check was immediaely following the date when appropriate funds)
accumulated i the accoun

No rebevant Tindings noted

» Timely reponing and payments of tax collected o County Treasurer

1} Inspected Town and County Tax Collection Reconcibation, venfyving fioad
badance paid o the County and semount previously pasd. 2} We inspected the check
regester and scanmed images of cleared checks, venlving thal payvments were made
tmely, when suflicient fimds accumubated i the account

Norehevant findings neted

~ Reponed amoums recongile w Cash Recenpr and Cash Disbarsemem Books
and subsequen y fepons

Inspected check regrster and Tax Collector's repons

Although reconcilistwons are performed monthly, there 1s no formal repon than 5§
gemerated for review by the Superviser or Town Board &

Onher

Lvafuae procedures and conuls (or the following other tems

r Tax collector i accurately accounting for their own lax assessment activity

Inspected Tax Collector’s tax payment and traced it throueh the system, venifying
the dare recemved and that no penalties weee assessed as it wis pad o e

No relevant findings noted

~ Penaliies and interest are assessed and collected accurarcly and timely

We selected 25 recerpts Trom the Dby Journal and mspected the date received 1o
verfy penallics were approprimtcly asscssed and collected

No relevant findings noted

= Tax collectr s mdequately bonded in accondance with Town Law

Inspected pohicy neting that Tax Collector 1s bonded Tor $300,000

Mo relevant lindings noted

[{4]




